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I. OBIIIME ITOJIOKEHUS

1.1. loikHOCTHAS HHCTPYKIUS pa3paboTaHa Ha OCHOBE KBAM(HUKAIMOHHBIX  XapaKTEPUCTHK II0
IOIDKHOCTH «PykoBomuTens (3aBeAylOmuii, HAyaJIbHHUK, IUPEKTOp, YIPABJISIONIHIA) CTPYKTYPHOTO
nojpasgeneHus» u «MeTtomaucT», YTBEpXKICHHBIX IIpHKa3oM MUHHCTEPCTBA 31paBOOXPaHEHHS W
conmansHOro passutus PO ot 26.08.10 Ne761 H.

1.2. Metoguct paifoHHOro WH(MOPMAIMOHHO - METOAMYECKOr0 KaOWHETa B CBOCH IEATEIHHOCTH
nogunHseTcs pykoBoauTenmo Otnena oOpa3oBaHHsS M 3aBEAyIOLIEH paifoHHOro HWH(POPMAIMOHHO-
METOJMYECKOro kabuHeTa.

1.3. JloJKHOCTHBIE O0SI3aHHOCTH OIPENEISIOTCS B COOTBETCTBHU C HANpaBICHUSMH M BHIAMH
JESTENILHOCTH.

1.4. Metoauct Ha3HadaeTcs Ha paboTy U yBOJBHsETCS pykoBomutTenem Otnena obpa3oBaHus IO
COIJIACOBaHMIO C 3aBEAYIONIEH METOIMUECKAM KaOMHETOM.

II. JOJDKHOCTHBIE OBA3AHHOCTHU

2.1.0ka3pIBaeT  METOIHYECKYIO IIOMOIIb PYKOBOASAIIMM M IENarorudeckuM pabOTHHKaM

00pa3oBaTeNbHBIX YUPEXKICHHH 110 IpodiieMaM BrIOOpa y4eOHHKOB.
2.2. OcymecTBIsSeT KOHTPOJIb 332 COOIOICHUEM €IUHBIX IPEIMETHBIX COJEPKATEITHHBIX JIVHUH.

2.3. ®opmupyeT 3aka3bl HA y4eOHHKH K HPEACTOSINEMY y4eOHOMY rojy W TPEACTaBIIIET €ro B
JenapramenT ob6pa3oBanus 1 Hayku Kypraackoi 00macTy.

2.4. KoopruaupyeT paGoTy o MOBBIIICHAIO IPO(YECCHOHATTFHOIO MaCTEPCTBA yUnuTeeH
UH(GOPMATHKH U IIKOIBHBIX OHONIHOTEKapeH.

2.5.0pranm3yeT W KOOpAMHHUPYET paboTy METONMYECKUX OOBEeNUHEHWH yunTened MHGOPMATHKU U
IIKOJIBHBIX ~OMONMOTeKape#, OKa3hlBaT MM KOHCYJIBTATHBHYI0 M HpPaKTHYECKyl0 IOMOLIb IIO
COOTBETCTBYIOIIUM HAIIPABIICHUSIM JIESTEIEHOCTH.

2.6.Kypupyer opranuzanuio paboThl ¢ OAapEHHBIMHU JIETHMH.

2.7.0pranu3yet nIpoBeeHUE pailOHHOro 3Tana Beepoccuiickol oIMMIIAaIb! IKOTHHUKOB.

2.8.0praHm3yeT npoBeicHuE PAOHHOM HCCIeN0BaTENbCKOM KOH(PEPEHIINH MIKOIEHUKOB.

2.9.®opmupyet 6aHK qaHHBIX «OJJapeHHBIE IETHY.

2.10.Kypupyer MeTommueckyro paboTy mo HHpOpMaTH3aluu OO0pa3oBaTENIbHOrO IIpolecca M
BHEAPEHUIO HH(POPMAITMIOHHBIX TEXHOJIOTHH.

2.11.CBoeBpeMeHHO pa3mMeriaeT uHGopManuioo Ha caiit Otzmena oOpa3oBaHWS AJIMHHUCTpALAH
Kapranonbckoro paiiona s oOecredeHHs OTKPBITOCTH W JIOCTYIIHOCTH HWH(POpPMAIMH O CHCTEME
oOpa3zoBaHus paiioHa.

2.12 Kypupyert pabory caiitoB OV, JIOV paiiona.

2.13.0cymecTBIsIET KOHTPOJIb 3a OpraHu3anuedl paboThl 1O 3aIOJIHEHMIO aBTOMAaTH3HpPOBAHHOH
HHGOPMAIHOHHOK CHCTEMBI «DJIEKTPOHHAS IKOJIa» 00pa3oBaTeIbHBIME YUpeKAeHUsIME Kapramnoisckoro
paiioHa.



2.14. Koopmunupyer paboty lLleHTpoB 0OpasoBaHHs HH(PPOBOrO W I'yMMaHHTapHOro mpoduieit
«Touka pocray

III. TIPABA

Meromuct umeeT mpaBo Ha:

3.1. ofecneueHrne OpraHH3alMOHHO-TEXHUYECKUX YCIIOBHM, HEOOXOMMMBIX JUIS HCIIOIHEHHS
JIOJDKHOCTHBIX 00SI3aHHOCTEI];

3.2 3ampoc M MOJydeHWE B YCTAaHOBJICHHOM IIOpsAAKe B 00meoOpa3oBaTeNbHBIX YUPEKIECHUIX
CTaTHCTHYECKHX, OIEPATHBHBIX M OTYETHBIX MATEPUAIOB MO BOMPOCAM, OTHOCAIIMMCA K JEATEIHHOCTH
Otnena, He0OXOMUMBIX IS HCIIOIHEHHS CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH

3.3. omIaty TpyZAa U ApyrHe BBHILIATEL B COOTBETCTBUH C TPYIOBBIM 3aKOHOAATEIHCTBOM H TPYIOBBIM
JIOTOBOPOM;

3.4. oTapIX, oOecrieuHBaeMblii YCTaHOBIEHHEM HOPMAIBHOM MPOJOIIKUTETHHOCTH pabouero BpeMeHH,
[IPEIOCTABIICHHEM BBIXOJHBIX JHEH H HepabounxX Mpa3gHHYHBIX JHEH, a TaKkXKe eXerogHoro
OILIaYMBAEMOTO OTITYCKa;

3.5. monmy4eHHe B YCTAaHOBJICHHOM IIOpsIKe HHGOpMAalMKM M MaTepHaloB, HEOOXOMUMBIX JUIS
UCIIOJTHEHHS JIOJDKHOCTHBIX OOS3aHHOCTEH, a Taloke Ha BHECEHHE INPEIIOKEHHM O COBEPIIEHCTBOBAHHH
nestensHOCTH OTHENa;

3.6. moBBIIIEHHE MPO(ecCHOHATHFHOM KBaTH(pUKAIHH;

3.7. 3aImUTy CBOMX MEPCOHAIBHBIX JTaHHBIX;

3.8. obbenuHEHNE, BKIIFOYAs IPaBO CO3aBaTh NPOGECCHOHANBHBIC COMO3bI, IS 3ALIMTEl CBOUX IIpaB,
COIHAJIEHO-3KOHOMHUYECKHX H NMPO(eCcCHOHATBHBIX HHTEPECOB;

3.9. paccMOTpeHHME WHIMBHAYaJbHBIX TPYAOBBIX CIOPOB B COOTBETCTBHH C TPYIOBBIM
3aKOHOIATEIbCTBOM, 3AIIUTY CBOMX IIpaB M 3aKOHHBIX;

3.10. mencroHHOE OOecrieueHue B COOTBETCTBHU C 3aKOHOAATENBCTBOM Poccuiickoit Deneparmu.

3.11. obs3aTensHOE COIHMANBPHOE CTPAXOBAaHME B CIIydasX, IPELYCMOTPEHHBIX (eIepalbHbIMU
3aKOHaMH.

IV.OTBETCTBEHHOCTb

MeTonuCT HeceT 0TBETCTBEHHOCTD:

4.1.3a HEUCHOJHEHHE WJIM HEKAUYCCTBCHHOE MHCIIOJHEHHE JOJDKHOCTHBIX  OOS3aHHOCTEH,
IOPEIyCMOTPEHHBIX  HACTOSIIEH MHCTPYKIHEH, B COOTBETCTBHH C JCWCTBYIOIIMM  TPYJIOBBIM
3aKOHOZATEIHCTBOM.

4.2.3a TpaBOHApYIICHHWS, COBEPUICHHBIE B IIPOLECCE OCYIISCTBICHHS CBOEH JIEATENBHOCTH, B
COOTBETCTBHH C JEUCTBYIOIIMMH IPaXTaHCKUM, a]MAHUCTPATHBHBIM H YTOJIOBHEIM 3aKOHOJATEILCTBAMH.

4.3.3a rpy6oe HapyIIeHue TPYIOBBIX 00S3aHHOCTEH B KaUeCTBE MUCIHMIUIMHAPHOIO HAKA3AHHSA MOXKET
OBITH NIPEMEHEHO YBOJBbHEHHE.

V. IOJIKXEH 3HATH

MetomucT X0JIKeH 3HATD:

5.1. Koncturynuio PO.

5.2. @3 «O6 obpazoBanuu B Poccuiickoit ®enepanuny.

5.3.3aKoHOJaTeNbHBIE, HOPMAaTUBHO-IIPABOBBIE, HHCTPYKTUBHO-METOAUYECKHE AKTHl H JOKYMEHTBI
(enepanbHBIX, PETHOHAIBHBIX W MYHHIMIAIGHBIX OPraHOB BJIACTH u ynpasineHus  (YcraB
MYHHIMIATEHOro obpazoBanus «Kapramonsckuii paion», pemenus Kapramonbckoit —paifonsHoit JIymsl,
IIOCTaHOBIICHUA M pacmopsbkeHHs ['naBbl paiioHa, Ilonmoxxenme o6 Otnene oOpa3oBaHHs, IIPUKA3bI
pyxoBoutens Otaena oOpa3oBaHus U T.1I.).

5.4. «KonBeH1MIO 0 IpaBax peOeHKaY.

5.5. Tpynosoii konekc PO.

5.6. Cuctemy opranuzanuu obpa3oBaTenbHOro npouecca B OY

5.7. MeTouKy BBIABIECHUS, 00001IEHNS U TPaHCIAIMHE 3G GEKTUBHBIX (OpM U METOIOB pabOTEL



5.8. Metozs1 paGoTEI ¢ MOTOKaMK HH(POPMAIHH, C TEXHHIECKUMH CPEICTBAME 00ydeHHs, 00paboTKH
CTaTHCTHYECKUX JTAaHHBIX.
5.9. Opranusanuio HHHOBAIIMOHHOMU, HCCIIEN0BATEIBCKON IEATEILHOCTH.

V. TPEBOBAHUS K KBAJIM®UKAITUNA

Bricinee npodeccronansHoe 06pa3oBaHue U CTaX PaGOTHI IO CIIENUATLHOCTH HE MeHee 3 JIeT.

C uHCTpyKIMEH O03HAKOMIIEHA ' H.A. Ypumresa



